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1. KpnTeplm U CpeacTBa OUCHUBAHUA KOMIIeTeHIINIi 1 HHINKATOPOB UX NOCTUKCHUS, (l)OpMI/IpyeMbIX JUCHUILIMHOK (MO}Iy.J'IeM)

Kox n Pe3yabTaThl 00yueHHs: 10 JUCHHUILINHE (MOAYJIIO) OueHounble OueHounble
cpeacTBa cpeacTBa
HauMMeHOBaHMe Koa u HauMeHOBaHMe MHANKATOPA(0B) JOCTUKEHUS .
TEKYLIero NMPOMEKYTOYHOMI
KOMIIeTEHMH KOMIIeTCHIM U
3namsp Ymemo Bnaoemwv KOHTpOJIsA aTTecTauuu
YK-4. Ciocoben YK-4.1. Bnageer cucTeMoil HOPM PyCCKOTO JIUTEPATyPHOTO HOpPMAaTHBHBIE METOIaMH, IlonroroBka k
OCYILECTBIIATD SI3bIKA [IPH €T0 UCIIOJIL30BAHUH B KaUeCTBE rOCY JapCTBEHHOTO JOKYMEHTBI IO crocodaMu u KOMILIEKT 3aatmii MPaKTHYECKUM
CJIOBYIO si3p1ka P® 1 HOpMaM¥ MHOCTPaHHOTO(BIX) S3bIKA(OB), HCIIOIB3YET HUUKanuu u AIHIOHAIBHO U 3aHATHAM
EOMM yHI/IKaI_II/I}O B a3IUIHbBIE (O pMI;I BUJIBI ?;Hoﬁ u n(ncr,)MeHHoﬁ( h Y ZTqu;[a TII/IIBaIII/II/I B . CPeACTRAN JUA BBITIOHCHHA (BBICTYIUICHUE C
CTHO}I;I " IIZOMM HI/IKaHI/IIE , Y 06J‘IaCT§ >bdexizio [0y CHIA, 11aGopaTopHEIX o e3e¥{TauHeI7I)
y o y ) OpPraHU30BbIBATH XpaHeHus (HpaKTI/I‘{CCKI/IX) p ’
MHCBbMEHHOH (opmax JOKYMEHTAIHH, ’ TecToBast paboTta
. JIETIONIPOU3BOJICTBO | penepaGoTKu pabor;
Ha rocynapctBeHHOM | YK-4.2. Mcmonp3yeT sI3BIKOBBIE CPEACTBA IS TOCTIKEHHS JIefCTBYIOIIME HA . pep TECTOBBIE 3AAHMA: Pesynbrarsl
a3pIKe Poccuiickoit NpodecCHOHANBHBIX IeNel Ha PYCCKOM U MHOCTPaHHOM(bIX) Tepputopun Pd; B 00pasoBateNbHOf | ydhopmanun, > | TekyIuero KOHTPOJIs
®Penepaunu u SI3BIKE(aX) B paMKaxX MEXIMYHOCTHOTO U MEXKYJIbTYPHOTO OpraHu3aln;
HHOCTPAaHHOM(BIX) 0OIICHHS roCy/apCTBEHHBIE OCHOBaMU
$I3LIKe(aX) CTaHAApTHI U COCTaBJIATH yqe6Ho- KOMHLIOTGpHOfI
3aKOHO/IATENIbHBIE aKThl | METOANYECKHE U IPAMOTHOCTH;
VK-6. Ciocoben VYK-6.1. OueHunBaer JMYHOCTHBIE PECYPCHI IO JOCTHKEHUIO o HOPMAaTUBHO-
YIPAaBISTh CBOMM Liesiel caMOpa3BUTHS U YIIPABIICHUs] CBOMM BpEMEHEM Ha OCHOBE JIOKYMEHTHPOBAHHUIO; MPaBOBbIC TexHONOIHEH
BpPEMEHEM, MIPUHLUIIOB 00pa30BaHus B TEUCHUE BCEH KHU3HH. JIOKYMEHTBHI, opraHuzaLmu
BBICTPaMBaTh U CHCTEMBI periaaMeHTHPYIOIN p
JIETIOTPOU3BOICTBA B
peann30BEIBaTh YK-6.2. Kputndeckn orieHnBaeT 3 ()EeKTHBHOCT HCIOJIB30BAaHUS | JAOKYMEHTAIHH, € IeATEINbHOCTD 0BPA30OBATENLHOM
TPACKTOPHIO BPEMEHH U JIPYTHX PECYPCOB MPH Peanu3aliii TPAaeKTOPHU TpeboBaHus K 00pa3soBaTebHOI YapesKICHAN
CaMOpa3BUTHS Ha CaMOpa3BUTHSL. COCTaBJICHHUIO U OpraHu3alnH. ’
OCHOBE IPHHIIUIIOB odopMIIeHHIO
o0Opa3oBaHus B JOKyMEHTOB;

TEHHE BCEH KU3HHU
TUITOBBIC UHCTPYKIIUU

1O JIeNIONPOU3BOJICTBY,
periiaMeHT paboTHl,
JOJDKHOCTHBIE
MHCTPYKIWY;

OCHOBHbIE BHJIbI
JIOKyMEHTOB,
peTJIaMeHTHPYIOINX
00pa3oBaTeNbHyIO
JIeSITEbHOCTD;

OCHOBBI
JIETIOTIPOU3BOJICTBA B
o0pa3oBaTeIbHOM
YUPEKICHHH.




2. Ouenka ypoBHsi c)OPMHPOBAHHOCTH KOMIeTeHI M (MHANKATOPOB MX 10CTHKEHH)

IMoka3atenn IlIkajia ¥ KPUTEPHM® OLIEHKH YPOBHA c(hOPMHPOBAHHOCTH KOMIETECHIHH (MHAMKATOPOB HX I0CTHKEHHS)
ouenusaﬂnﬂu Hwuzxe moporosoro IHoporosbrii IpoaBuHYTHIH Bbicokmii
KOMIIeTeH Uit
(«Hey008nemeopumenvbHo) («yoosrnemeopumenbHo») («xopowioy) («omauunoy)
(MHIMKATOPOB
HX JOCTHKEHUS)
IHosnnoTa YPOBEHBb 3HAHUI HUXKE MuHuMaJbHO IOy CTUMBIA YPOBEHb YpoBeHb 3HaHHH B 00bEME, YpoBeHb 3HaHUil B 00BEME,
3HAHM U MUHHMAaJBHBIX TPEOOBAHHUI. 3HAHUU. COOTBETCTBYIOIIIEM IIPOrpaMMe COOTBETCTBYIOILIEM IIPOrpaMMe
Wmenu mecTo rpyOble OMIHMOKH. Jlony1ieHsl He rpyOble OIIHOKH. HOJTOTOBKH. MOJTOTOBKH.
Jlony1ieHbl HEKOTOPHIE IOIPEUIHOCTH.
Hannune IIpu BBINIOJIHEHUY CTaHJAPTHBIX IIpoieMOHCTPUPOBAaHBI OCHOBHBIE IIponeMoHCTPUPOBaHBI BCE OCHOBHBIE IIponeMoHCTPUPOBaHBI BCE OCHOBHBIE
YMeHUit 3aJlaHUH He MPOAEMOHCTPUPOBAHBl | YMEHHUS. YMEHHS. YMEHHS.
OCHOBHBIE YMEHHS. BbInonHeHB! TUIIOBBIC 3a/1aHUS C HE BbrlnosIHEHBI BCE OCHOBHBIE 3a1aHUS C BbInONIHEHBI BCE OCHOBHBIE U
WNwmenu mecto rpyObIe OITHOKH. rpyOBIMH OIITHOKaMHU. HEKOTOPBIMU MOTPEIIHOCTIMH. JOTIONTHUTENBHEIC 3aaHus 0e3 OIHOOK
BrinosiHeHs! Bee 3a1aHusl, HO HE B BerlinosiHeHs! Bce 3a1aHus B IOJTHOM TIOTPEIIHOCTEH.
MIOJTHOM 00beMe (OTCYTCTBYIOT 00BEMe, HO HEKOTOPEIE ¢ HeoueTaMi. | 3aJaHHs BBHIITOJHEHBI B IIOJIHOM 00BheMe
MOSICHCHHUSI, HETIOJIHBIC BBIBOJIEI) 0e3 HeI0UeTOB.
Hanunuue IIpu BBINOJIHEHNU CTaHIAPTHBIX Hmeercss MEHUMAITBHBIA HAOOD [IpogemMoHCTpHPOBaHBI 0a30BBIC IIponeMoHCTpUpPOBaHBI BCE OCHOBHBIE
HABBIKOB 3aJlaHUH He MPOJEMOHCTPUPOBAHbl | HABBIKOB JJIsl BBIIOJIHEHUS HaBBIKU NIPU BBITIOJTHEHUHU YMEHHUSL.

(BaaaeHNe ONBITOM)

6a30BbIC HABBIKH.
Nwmenu mecto rpy0bIe ONTHOKH.

CTaHIApTHBIX 3a):[aH1/1171 C HCKOTOPBIMHU
HCI0UYCTAMU.

CTaHJAAPTHBIX 3a11aH14ﬁ C HCKOTOPBIMH
HCJI0UCTaMU.

BrinosHeHbI Bce OCHOBHBIC U
JIOTIOJIHUTEJIbHBIC 3a/laHus 0e3 OMIHOOK 1
HOTPEIIHOCTEH.

IIponemMoHCTpUpPOBaH TBOPUECKUI
MOJIXOJT K PEIICHUIO HECTaHIAPTHBIX
3aja4.

XapakTepucTHKA
c(popMUPOBAHHOCTH
KOMIIeTeHIIUH

Komnerennuu gaxTuuecku He
c(OpMHUPOBAHEL.

Nmeromuxcs 3HaHUM, yMEHUH,
HaBBIKOB HEZOCTATOYHO JIJIS
peuIeHus MPAaKTHYECKUX
(mpodeccnoHaNbHBIX) 33/1a4.

nin

3a4yeTHOE KOJIMYECTBO 0AIJIOB HE
HaOpaHO COTJIaCHO
YCTaHOBJICHHOMY JHANa30HY

CdhopMUpOBaHHOCTH KOMIIETEHITHIHA
COOTBETCTBYET MUHUMAIIbHBIM
TpeOOBaHUSIM.

Nmeromuxcs 3HaHUH, YMEHUH,
HaBBIKOB B [IEJIOM JOCTAaTOYHO /IS
peLIeHUsI MPAaKTHYECKNX
(npodeccnoHanbHEIX) 3a1a4.

WJIn
Habpano 3aueTHOE KONMHMYIECTBO OAIIIOB
COI'JIACHO YCTAHOBJICHHOMY JHANa30Hy

CdopMupoBaHHOCTH KOMIIETSHIIHIA B
[IEJIOM COOTBETCTBYET TPEOOBAHHSIM.
Nmeromuxcs 3HaHUM, yMEHHUIH,
HABBIKOB JIOCTaTOYHO JIJISI PEIICHHUS
CTaHIAPTHBIX MPO(ECCHOHATBHBIX
3aaud.

nim
Habpano 3ageTHOE KOIH4YECTBO OaIOB
COIJIACHO YCTAQHOBJICHHOMY JHaNa3oHy

ChopMUpOBaHHOCTH KOMIIETCHIIHI
TTOJTHOCTBHIO COOTBETCTBYET
TpeOOBaHUSIM.

Nmeromuxcs 3HaHUM, yMEHH, HABBIKOB
B MIOJTHOM Mepe JOCTATOYHO ISt
pelICHUs CIOXKHBIX, B TOM YHCIIE
HECTaHIAPTHBIX, TPO(ECCHOHATEHBIX
3a1ad.

W

Ha6pano 3a4eTHOE KOTUIECTBO OATIOB
COTJIACHO YCTaHOBJICHHOMY JMAIa30Hy




3. Kpurtepun u mkaJja oneHMBaHus 32IaHUI TEKYIIIEro KOHTPOJIsI

3.1 KpuTepuy M IKAJIA OLIEHUBAHNUS MPAKTHYECKUX PadoT

[lepedyenp mpakTHUECKUX pabOT, OMHMCAHUE TOPSJIKA BBIIOIHEHUS W 3alIUTHI paboTHI,
TpeOOBaHUS K pe3yibTaTaM padoThbl, CTPYKTYpE U COJACPKAHUIO OTYETA U T.II. IPEICTABJICHbI B
METOAMYECKHX MaTepHajaX IO OCBOEHHMIO JUCLMIUIMHBI (MOXYJIs) U B 3JEKTPOHHOM Kypce B
ONOC MAY.

Ouenka Kpurepun onenuBanus

Omauuno 3ananue BBIIIOJIHEHO MOJIHOCTBIO " MPaBUIHHO. Otuer 1o
mabopaTOPHOI/IPaKTHIECKOW paboTe MOATOTOBIECH KAaYECTBEHHO B COOTBETCTBHH C
TpeboBaHusMH. [10THOTa OTBETOB Ha BOMIPOCHI MPEMOAABATENSI P 3aIUTE PabOTHI.

Xopouio 3amaHue BBIMOJHEHO MOJHOCTHIO, HO HET JOCTAaTOYHOTO OOOCHOBAHUS WM TIPU
BEPHOM pCIICHUM JOIYyIICHA HE3HAYHTElIbHAs oOmMOKa, HE BIMAONAS Ha
MPaBUIBHYIO MOCIEAOBATCIBHOCTh PACCYKACHUI. Bee TpeOoBaHus, MPebIBIsICMBIC
K paboTe, BHITIOJHEHBI.

Yooenemeopumenvno | 3amaHus BBINOJHEHBl YaCTUYHO C omMOKamMH. J[eMOHCTpHUpYeT CpeIHHH ypOBEHb
BBIIIOJIHEHHS 3aJiaHusi Ha J1abopaTOpHYIO/PaKTUUECKYyl0 padoTy. BonbHIMHCTBO
TpeGOBaHUH, IPeabIBIEMbIX K 3aJJAHUIO, BBIIIOJIHEHBL.

Heyoosnemeopumenvro | 3anaHue BHIMOIHCHO CO 3HAYUTEIHLHBIM KOJHUYECTBOM OIIMOOK HA HU3KOM YPOBHE.
MHOFI/IC TpeGOBaHI/IH, Hpe)l’b)lBﬂﬂeMbIe K 3a1aHUI0, HC BBIIIOJIHCHBI.

N

3amaHne He BBIMOJIHEHO.

Kputepuu u 1mkasna olieHUBaHUS pe3yJIbTaTOB 00YUYEHUs O AUCUUILUINHE(MOAYJISA) C 3a4ETOM

Cnucok BOIpOCOB K 3a4€eTy:

1.Yro BKIIFOYAET B ce0s1 MOHATHUE «JICJIONPOU3BOJCTBOM?

2. Yro noHUMaeTCs Moj IPUINIYECKON CHIION ToKyMeHTa?

3. Yrto Takoe cTaHIapTU3alus J0KyMEHTOB?

4. Yro Takoe yHUPUKALUS JOKYMEHTOB?

5. Ha3oBuTE OCHOBHBIE BU/IbI OJTAHKOB, IPUMEHSEMBIX B YUPEKACHUU

6. [lepeuncnrre peKBU3UTHI, BXOIALINE B COCTaB OJaHKa AJi MUChMA.

7. UeM oTiinuaeTcst oOImuii OJIaHK OT OJlaHKa ISl Truchma?

8. Kakue TpeOoBaHUs PEIBIBISIOTCS K 0OPMIICHUIO PEKBU3UTA «HAUMEHOBAHHUE OPTaHU3AIUN» ?

10. YTo BXOJIUT B COCTaB PEKBU3HTA «CIPABOYHBIE JaHHBIE 00 OpraHu3alumn»?

11. KakoB nopsijok 1aTUpOBaHUs JOKYMEHTa U BUJIbI JaT?

12. KakoB nops1I0K aapecoBaHus JOKYMEHTa?

13. Kakumu criocobamu oopmIIIeTCsl yTBEpKACHUE JOKYMEHTA?

14. Kakue TpeOoBaHUS NPENbABISIOTCA K PE30IIOIMH, KAKOB MOPSAJIOK €€ 0(hopMIIeHUs?

15. KakoB nopsok ohopMIeHHs MPUIOKEHUHN K TOKyMEHTY?

16. KakoB nopsi10k opopMiIeHNsI PEKBU3UTOB «IOJIMHCH» U «OTMETKH O 3aBEPEHUU KOTTHU»?

17. Kak opopmiisiercs corjacoBaHue JOKyMeHTa?

18. KakoB nops0k npocTaBiaeHUs Ha JOKyMEHTax reyarei?

19. ITlepeuncnuTe OTMETKH, MPOCTABIECHHBIE HA BXOISIIEM IOKYMEHTE, YKAKUTE MOPSAOK HUX
oopmieHus.

20. Kakue obmue TpeOoBaHMS MPEIBIBISIOTCS K TEKCTY JOKyMEHTa?

21. 13 xakMX CMBICIOBBIX YaCTEW COCTOUT TEKCT JOKYMEHTA U KaK OHHM pacrojararorcs B TecTe?

22. B ueM nmpeuMyIIecTBa COCTaBIeHUs U O(pOpPMIIEHUS JOKYMEHTOB Ha KOMIIbIOTEpe?

23. B yeM 0COOEHHOCTH $SI3bIKa U CTHUJIS CITYKEOHBIX TOKYMEHTOB?

24. Kakoe 3HaueHHE UMEET 3HaHue oporpaduu mpu co31aHUU CITyKEOHBIX TOKYMEHTOB?

25. Kakue TpeGoBaHuUs MPEABABISAIOTCS K KOMIO3ULUH CITYKEOHBIX IOKYMEHTOB?



26.
27.
28.
29.
30.
31.

32.

33

38

43.

44,

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
61.
62.
63.
64.

65.
66.

HazoBuTe BUABI OpraHM3allMOHHBIX JIOKYMEHTOB U YKa)KUTE OCOOCHHOCTH WX COCTABIICHUS U
oopmieHus.

HazoBuTe BUIBI pacloOpsAIUTENbHBIX TOKYMEHTOB M YKa)KUTE€ OCOOEHHOCTU UX COCTaBIICHUS U
oopmieHus.
B yem ocoGenHocTu coctaBieHus U 0hOpMIICHHUS MPOTOKOIa?
B uem ocobenHocTH cocTaBiieHus U opopmiieHus akra’?
Kakue TpeboBanus NpeabsIBIsSIOTCS K COCTABICHUIO U 0QOPMIICHUIO CIIPABOK?

Kakne TpeOoBaHMs TPEIBSBISAIOTCS K COCTABICHHI0O M OQOPMIICHHIO CIYXKEeOHBIX mucem?
KakoBbl pasHOBUAHOCTH ITUCEM?
Kakue TpeboBaHMs NPEIBIBIAIOTCSA K COCTABICHUIO M OPOPMIICHHIO TeIerpamm?

. KakoBbl 0cobeHHOCTH cocTaBieHus U opopmiieHus TenedoHorpamm?
34.
35.
36.
37.

YKaKUTE THITOBBIC OPTraHU3aIMOHHBIE CTPYKTYPBI CITYKOBI IeT0IPOU3BOJICTBA
KakoBbI e u 3a1a4u Ciry>k0bl JeI0NpOU3BOACTBA?
Kakue ocHOBHBIE (DYHKITH BBITIOIHSAET CITy>K0a AeTONpPON3BOACTBA?
KakumMu HOpPMATHBHBIMH  JOKYMEHTaMH  PETJIAMEHTHUPYETCSl  JIESTEIBHOCTh  CIIYXKOBI
JIeTIOTPOU3BOICTBA?

. Uto moHumaeTtcs noa o0beMoM J1I0KyMeHToo0opoTa?
39.
40.
41.
42,

Yto BXOAUT B MOHATHE TOKYMEHTOOOOpOTA?
Yro BIUSAET HA OPraHU3ALUIO ABHKEHHS JOKYMEHTOB?
KakoBbI 0OCHOBHBIE IIPaBWIJIa OPraHU3aAIMU JOKYMEHTO000pOoTa?
Kakue OCHOBHbIE NOTOKM JOKYMEHTOB MOKHO BBIJEIUTh B OpraHu3alMd M B UYeM UX
0COOEHHOCTB?
B uem 3HaueHue npenBapuTEIbHOIO IPOCMOTPA U pacipeAeeHHs MOCTYIUBILIUX JOKYMEHTOB U
KaK OHU IpoBOASTCA?
Ha3zoBure 3Tamsl paboThl UCIIOIHUTENS C JOKYMEHTaMu. TpeboBaHus K 00paboTKe HCXOASIINX
JIOKYMEHTOB.
[TpaBuia 00pabOTKM UCXOAALINX JOKYMEHTOB
3HaueHUEe perucTpanuu JIOKyMEHTOB, Kako€ MECTO OHa 3aHMMaeT B OpraHu3aluu
JIeIOTPOU3BOICTBA?
Kakue nanHble 0 TOKyMEHTE 3alliChIBAIOTCS B MPOLIECCE €r0 PerucTpanun’?
Hazosure ¢popmbl perucrpaiiuu T0KyMeHTOB. X 10CTOMHCTBA M HEAOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPABOYHOM pabOThl B OpraHU3alluy JI€JI0NPOU3BOICTBA
@®opmMbl OpraHu3anuy HHGOPMaIMOHHO-CIIPABOYHON PaOOThI B yUPEXKICHUH
Kakoe wmecTo 3aHMMaeT KOHTPOJIb 3a MCIOJIHEHHEM JIOKYMEHTOB B YIPaBJIEHYECKOU
JESATEIIBHOCTH?
Urto Takoe cpoKOBBIN KOHTPOJIb?
Yro Takoe TEKyIIMA KOHTPOJIb, IPEAYIPEIUTEIbHBI KOHTPOIb?
Uto noHrMaeTcs o]l UTOTOBBIM KOHTpOJIEM?
Kakne 10KyMeHTBI TOHMMAIOTCS 1101 000OIEHHBIM Ha3BaHUEM «oOpalleHue rpaxaan»? B yem
0COOEHHOCTh BEACHHUS JIEIIONPOU3BO/ICTBA 110 OOpAILLIEHUSIM Tpak1aH?
Yo Takoe HOMEHKIATypa Aen?
KaxoBsl 06m1ue TpeboBaHus K HOMEHKJIATYpE e’
Kak opopmisiercs HomeHkIarypa aen?
Yrto noHumaeTtcs noj GopMUpOBaHUEM 1€ ?
KakoB nopsiiok xpaHeHus aen?
Yto nmoHMMaeTcs Mo 3KCIEPTU301 [IEHHOCTH TOKyMEHTa?
KaxkoBbI OCHOBHBIE KDUTEPUH OLICHKU IOKYMEHTOB?
KakoB nopsiiok npoBeieHHs! SKCIIEPTU3bI LIEHHOCTH TOKYMEHTOB?
Kak odopmisioTcst nena BpEeMEHHOTO CpOKa IMOJIb30BaHMSI, TTOCTOSHHOTO M JO0JTOBPEMEHHOTO
CPOKOB XpaHEHUs?
KakoB nopsiiok nepegauu Aei B apxuB?
Hcropust passutusa Poccuiickoro 1eaonpon3BoIcTBa



KpuTepunu 1 1KaJja olileHUBaHHs 0TBETAa HA 3a4YeTe

Ouenka/6anipl Kpurepun ounenkun

Omauuno [TomHEI#, pa3BepHYTHI OTBET Ha IIOCTAaBICHHBIA Bompoc (Bompocsl). CBoOOmHO
onepupyer HOHATHAMH. ['TyOoKoe ycBOGHHE HPOrpaMMHOIO MaTrepHalia, a TaKKe
MOCIIeJOBATEeNbHBIC, TpaMOTHBIE OTBETHL. ~ CBOGOAHOE BIIAJCHUE MATEPUAIIOM,
HpaBIWIEHOE 00OCHOBaHNE NPUHATHIX PEIICHUH.

Xopowo [lomHpIii, pa3BepHYTHII OTBET Ha IOCTABICHHBINH BOmMpoc (BOmpockl). B orsete
MIPOCIEKMUBACTCA YETKast CTPYKTypa, JIOTHUECKAasl IOCIEI0BATEIHHOCTh. Y CBOCHHE
MIPOTPaMMHOTO MaTepuana, TPaMOTHOE M IIOCIENOBAaTEIbHOE €ro H3JI0XKEHHE, HO
JIONYIIEHbI HECYIIECTBEHHBIE HETOYHOCTH B ONPEACICHHSX.

Yooenemeopumenvno | HenocratouHo pazBepHYThII U NOCIEAOBATENbHBINA OTBET Ha MOCTaBJIECHHBIN BOIIPOC
(Bompocsl). BnajgeHue 3HaHMSAMH TOJBKO IO OCHOBHOMY Matepuairy. JlomymieHsl
HETOYHOCTH U 3aTPYIHEHHSI ¢ HOPMYTHUPOBKOH OMPEICICHHIMA.

Heyooenemeopumensno | HenonHelid OTBET, pa3pO3HEHHbIE 3HAHUS IO TEME BOIPOCAa C CYLIECTBEHHBIMH
OmMOKaMU B PAacCKPBITUM TOHATHH, ynoTpeOneHmn TepMmuHOB. IlpucyrcTByeT
HENOTMYHOCTh  W3JIOKEHMS.  BrajeHume  MaTepuaioM  YacTUYHOE,  TOJBKO
OTHOCHTENIFHO K 3aJaHHBIM BompocaM. OTCYTCTBYIOT BBIBOIBI, KOHKPETH3aIUS H
JIOKa3aTENbHOCTD U3JIOKCHHUS.

NI

He TIOJIYYCHBI OTBCTHI 11O 6a3OBLIM BoHpocaM JUCHUIIINHBI.

4. Kputepuu ¥ ILIKaJIa OLEHMBAHUS pe3yJbTATOB O0y4YeHHs] MO AWCUMILIMHE (MOAYJIIO) MNpH
NpPOBe/IeHUH NPOMEKYTOYHOI aTTecTANMH

4.1. Kputepuu oueHKHU BbINIOJHEHUS TeCTOBOI padoThl

[TpoueHT NpaBUIBHBIX OTBETOB Ho 60 61-80 81-100

KonyecTBo 0aiioB 3a pelieHHbIH TeCT 20 26-34 35

5. 3anaHusi AMATHOCTHYECKOI PaldOThl /I OLEHKH Pe3yJbTATOB OOy4YeHHS IO
AUCHUILINHE (MOIYJII0) B pAMKAaX BHYTPeHHell U BHellIHell He3aBHMCUMOIi OIleHKH KavyecTBa
o0pa3zoBaHus

®OC comepkuT 3ajgaHusl JUIl  OLEHWMBAaHUSA 3HAHWUM, YMEHUH M  HaBBIKOB,
JNEMOHCTPUPYIOIIUX  YPOBEHb C(HOPMHMPOBAHHOCTHM KOMIIETEHIMH M MHIUKATOpPOB HX
JOCTH>KEHUS B IIPOLIECCE OCBOCHMS UCIUIUIMHBI (MOIYIIS).

Kommniekt 3amanuili paspaboTan Takum o00pa3oM, uTOOBI OCYLIECTBUTH MPOLELYPY
OLIEHKH KaXJOW KOMIIETEHLIMH, (POPMUPYEMBIX AUCHUILUIMHON (MOIysieM), y oOydaromierocs B
MUCbMEHHOU (hopme.

ConeprkaHre KOMIUIEKTA 3a/laHUI BKIIIOYAET: mecmosble 3a0aHUs/KOHMpPoabHas paboma

KommuiekT 3aganuii iuarnocTudeckoii padorbl (KOHTPOJIBLHOM padoThl)

Koo u naumenosanue komnemenyuu

VK- 4. CriocobeH oCyIIeCTBIIATh JeJIOBYI0 KOMMYHHUKAIMIO B YCTHOH M MUCbMEHHOH (hopmax Ha
TOCYyIapCTBEHHOM si3bIke Poccuiickoit denepanyy 1 nHOCTpaHHOM(BIX ) SA3bIKe(ax)

COBPEMCHHBIX KOHHCHHI/Iﬁ (bHJ'IOCO(I)CKOFO 1 COLIMAJIBHOI'O XapaKTepaB cBoeH HpCHMCTHOﬁ 00JacTu.

YK- 6. CriocobeH ynpaBisiTh CBOMM BPEMEHEM, BEICTPANBATh U PEATH30BBIBATH TPACKTOPHIO
CaMOpa3BHUTHS HA OCHOBE MPHHIIUIIOB O0pa30BaHMUs B TEUEHUE BCEH KU3HHL.

5.1. IlpumepHbIe BApHAHTHI KOHTPOJIBHBIX padoT
KonTtpoubsnas padora Ne 1




1.3akoHOIaTETFHOE M HOPMATHBHO-TIPABOBOE PETYIMPOBAHKIE PAOOTHI C KaAPOBBIMH
JOKYMEHTaMHU.
2.Copneprxanue [lonoxenus o0 orare Tpynaa.
3.KoIeKTHBHBIHM JOTOBOP: Ha3HAUYEHHE OCHOBHOE COAEP)KaHUE, OPSAAOK Pa3padbOTKH.
4.1IpucBoeHre KBaTHU(PHUKAIIMOHHBIX PA3PsAI0B U UX 0(OpMIICHHE.
5.I1puka3 o mepeBojie Ha IPYTYIO paboTy, €ro colepKaHue U Mops ok odopmiieHus. 6.Hamucarp
1 0OpPMHTH B JIeJI0 aBTOOHOTpaduio.

KonTpoabHnasi padora Ne 2

1.Conepxanue MHCTPYKIIMU IO KAJPOBOMY JICJIOIPOU3BOICTBY.

2.WcnpiTanue npu npuemMe Ha paboTy: HOPSIIOK YCTAHOBJICHUS  O(OPMIICHHSL.

3.3asBneHne pabOTHUKA, aKTHI U APYTHE JOKYMEHTBI-OCHOBAHHUS [T YBOJIBHEHUSI pAaOOTHHKA.
Buecenue cBeenuii 00 yBOJIbHEHHUU.

4.1Tpukassl 0 COBMECTHTENHCTBE M COBMEIICHHUH, COJIEPKaHue, MOPSIA0K 0POPMIICHHUS.
5.Haznauenune nuH@opmaiioHHO-CIIPaBOYHON KaJIpOBON JOKYMEHTAINH, €€ BUAbI, OPSI0K
odopMITCHHUS.

6.3aMmoMHUTh TUYHYIO KapTOUKY Ha ceOsl.

KonTpoJubnas pa6ora Ne 3

1.CoBpeMeHHast perjiaMeHTalusl JOKYMEHTHPOBAHUS KaapOBOW NEATEIFHOCTH B OTPACIEBBIX,
BEJIOMCTBEHHBIX IPABOBBIX aKTaX MO KaJPOBOMY JEIONPOU3BOJICTBY M apXMBHOMY XPaHEHHUIO
JIOKYMEHTOB.

2.Coneprxanue [lonoxxeHust 0 CTpPyKTYpHBIX [TOJIPA3/IEICHUSAX.

3.Ha3nauenue pacnopsauTeabHON HOKYMEHTAIMH, €€ CTPYKTypa, TpeOOBaHUs K COCTaBJICHUIO,
npoleypa COIJIaCOBaHMS M YTBEPXKAEHUS, MOPSAOK BHECEHUS H3MEHEHUH M JONOJIHEHUH
4.1Ipuka3pl O TMOOLIPEHUH M BBIHECEHUM AMCHUIUIMHAPHBIX B3bICKAHMH, HUX COJEpXKaHUE U
nopsA0K ohopmIIeHUS.

S5.IlonsiTie 00 YYETHO-OTYETHOM JOKYMEHTAlUuH, €€ BHJIbl CTPYKTypa, TpeOOBaHUSA K
COCTaBJIeHHIO. 6.3aKOHO/IaTeIbHAS M HOPMATHUBHO-TIPAaBOBasi 0a3za TpeOOBaHUN K OOECIIEYCHUIO
COXPaHHOCTH apXUBHBIX JOKYMEHTOB 10 JITYHOMY COCTaBY.

(I)OprI TEKYHIEro KOHTPOJA YCIIECBAEMOCTH
KpuTepun 1 KaJja olleHUBAHUSA TECTHPOBAHUS

[lepeueHp TECTOBBIX BONPOCOB U 3aJlaHUM, OINMCAaHUE TMPOLETYypbl TECTUPOBAHUS
NpEeJCTaBICHbl B METOJUYECKUX MaTepuajaX IO OCBOSHHMIO JUCIMIUIMHBI (MOIYJs) U B
a51eKTpoHHOM Kypce B OMOC MAY.

B ®OC BxitoyeH THNOBOW BAPMAHT TECTOBOIO 32/ IaHUS:

Bribepure npaBuIIbHBINA OTBET.

TecToBasi paGora

Kakue BUIBI 6JJAHKOB MOKET HCIOJIb30BaTh 00pa3oBaTe/ibHAsI OPraHu3aIusi:
OJIaHK MMHChMa;

o0mmuii OJ1aHK;

ONaHK MpHKa3a;

OJIaHK TIOCTaHOBJICHHUS.
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2.B kakom cirydae o0si3aTesieH peKBU3HT «CipaBoYHbIe JaHHbIC 00 OPraHU3ALMN»:



pu 0pOPMIICHUH TTUCHMA;

pu 0pOPMIICHUN IPUKA3A;

npu 0(OPMIICHUH NTPOTOKOJIA;
npu 0pOPMIICHUN PACTIOPSKEHHUSL.

COw>

3.¥YkaxuTe 10MyCTUMbIE HANIMCAHUS AAThI IOKYMEHTA:
A. 25 mapta 2010 rogna;

B. 25 map. 10 ;

C. 25.03.2010;

D. 25.03.10.

4.Haiinute cooTBeTCTBHE MeAkKNY (POPMOIA M 1aTOH JOKYMEHTA:
l.mucpMo A.nara coObITHS
2.1puKas B.nara 3acenanus
3.pOTOKOJI C.nara perucrpauuu
4.akT D.nara noanucanus

5.PeKBU3NT NOANNMCH BKJIIOYAET:

A. TUYHYIO TIOJIUCE, JIaTy;

B. HamMeHOBaHME JOJDKHOCTH JIMIIA C YKa3aHUEM YUPESKICHUS (€CIH TOKYMEHT 0(pOopMIICH
HE Ha OJIaHKE) TUYHYIO TIOJIITUCH, pacCIIH(PPOBKY MOIIICH, TaTy.

6.CnipaBouHbIe JaHHbIE 00 OPraHU3AIUM BKIKOYAIOT:

A. TIOYTOBBIIf aipec OpraHnu3aINH;

B. mouToBHIif agpec u HOMepa TenedOHOB;

C. mouToBBIH agpec, HOMepa TeNe(OHOB U APYTUe CBEICHHS 10 PEIICHHIO OpraHU3aluH

(Homepa (akca, c4eTOB B OaHKE, aJipec AICKTPOHHOU MOYTHI U JIp.).

7.

PeFI/ICTpaHI/IOHHbIﬁ HOMEP JOKYMEHTA
A. MMpEACTaBJIACT coboit HOpﬂ)IKOBLIﬁ HOMEp JOKYMCHTA U MOKET OOMNOJHATHCA HHACKCAM U

J1aTa;

B. nmara peructpanuu 10KyMeHTa.

OTMeTKY 0 NOCTYIVICHUH JOKYMEHTA B OPraHU3aluIo0 IPOCTABJIAIOT:
B IIPABOM BEPXHEM YIIy JOKYMEHTA;

B JIEBOM BEPXHEM YTy JOKYMEHTA;

Y HUKHETO IT0JISI IEPBOTO JIMCTA JOKYMEHTA.

Owp
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K ropuanyecky 3Ha4MMBbIM OTHOCSITCSA CJIeyIOlIe PEeKBU3UThI:
A. moanuce, neyaTb, rpud yTBEpKACHUS T0KYMEHTa,
B. moamuce, nata qOKyMeHTa, eyaTh, rpu yTBEpKIEHUS JOKYMEHTA, PETUCTPAalMOHHBIN

HOMEp JOKYMEHTA;

C. HamMeHOBaHWE BUJA IOKYMEHTA.
10. JIns yka3zaHusi NPUYMH, BHI3BABIIMX KaKHe-JIN00 HAPYIIEHHsI, COCTABJISIETCS
ciry)xeOHas 3aIncKa;

CITPaBKa;
00BSICHHUTEIIbHAS 3aITUCKa.

cowm»5

11. Tlpuka3amu Mo OCHOBHOI JeSITeJIbHOCTH 0(OPMIISIOTCS
MIpHeM, YBOJIbHEHUE U NEPEBO]I paOOTHUKOB;
OpraHU3aIOHHBIE BOMPOCHI.

w >



Kiwuu k Tecry:

1 2 3 4 5 6 7 8 9 10 11

AB | ABCD | AC |1c;2d;3b;4a B C B C B AC AB

KpuTepuu u 1mkana olieHMBaHMS JIOKJIaaa /I/IH(bODMaI_[I/IOHHOFO COO6H.[€HI/I$I

Tematnka mokIan0B, HMH()OPMAIMOHHBIX COOOIIEHUH TO JUCHUIUIMHE (MOJYIIIO),
TpeOOBaHUS K CTPYKType, COJECPKAHUIO U OQOPMIICHHIO H3JIOKEHBI B METOIMUYECKUX
MaTepuagax IO OCBOCHMIO TUCLMIUIMHBI (MOIyYJs), IPEACTABICHbI B 3JEKTPOHHOM Kypce B
OUOC MAY.

B ®OC Bxiro4YeHbI MPUMEPHBIE TEMBI JT0KJIaI0B/MH(POPMAIIMOHHBIX COOOIIEHUMN:

1. Dramel paGoOThl UCHIONHUTENS C JOKyMEHTaMH. TpeOoBaHUS K 00pabOTKe HCXOAALINX
JIOKYMEHTOB.

2. Knaccudpukamusi ciayXeOHBIX JOKYMEHTOB: IO BOIPOCaM MaTepHATbHO-TEXHHYECKOTO
CHaOKEHUs; JOKyMEHTAlMsl 10 IUIAHKPOBAHWIO; II0 ONEPAaTHBHON JIEATENBHOCTH; TI0
OyXraJTepcKoMy y4eTy; 0 MOATrOTOBKE M pacCTaHOBKE KaJIPOB.

3.Knaccugukanuss mo HaMMEHOBAHUIO: IPUKA3bl, PACIOPSIKEHUS, IUIAHBl U OTYETHI, aKThl,
HPOTOKOJIBI, JOTOBOPBI, YCTaBbl, HHCTPYKIUH, JOBEPEHHOCTH U T.JI.

4. Ucnonb3oBanue 1K B nenonpoussoactse. Ilpuem u 06paboTka T0KyMEHTOB, HOCTYMAOMIMX 10
KaHaJlaM 3JIEKTPOHHOM MOYTHI ¥ (PaKCUMMIIBHOM CBSI3H.

5. DneKkTpoHHOE JOKyMEHTHUpOBaHUE. [[OHATHE «3IEKTPOHHBINA JOKYMEHT.

6. Mcropusi BOZHMKHOBEHHE JICTIONPOU3BOICTBA Ha Pycu.

Ounenka/0abl Kpurtepun onenku

Omauuno OpHEeHTHPOBAaHHOCTh B Marepuaje, IMOJHbIE M apryMEHTHPOBAaHHbIE OTBETHl Ha
JOIIOJTHUTENbHBIE BOIPOCHL. Martepuan H3JI0KeH JIOTHYECKH II0CIEN0BaTeNbHO,
MPUCYTCTBYIOT CAMOCTOSATCIIbHBIC BBIBO/IbI, HCIIOJIB3YETCA Matepuail us3
JIOTIOTHUTENBHBIX ~ MCTOYHMKOB, HWHTEpHET pecypcoB. CooOmieHne HOCUT
HCCIIeIOBATEIBLCKHI XapaKTep.

Hcnonp3yeTcst Hars,IHbLA MaTeprall (Pe3eHTaIHs).

Xopowio OpHEeHTHPOBAaHHOCTh B MaTepuasie, HO MPUCYTCTBYIOT HEKOTOpBIE 3aTPYIHEHHUS B
OTBETaX Ha JIOTOJHMUTENbHbIE BOMPOCH. OTCYTCTBYeT HCCIENOBATEIbCKUI
KOMITOHEHT B coo0meHnn. OTCYTCTBYET HaIMISIAHBIA MaTepHal (Ipe3eHTanusl).

Yooenemeopumensno | Tpynuoctn B mombope Marepuaia, ero CTPyKTypupoBaHuu. lVcmonb3oBaHa, B
OCHOBHOM, y4eOHas JMTepaTypa, He HCIOJb30BaHbl IOMOJHUTEIbHBIE HCTOYHUKH
uHpopmanmu. TPYZHOCTH B OTBETE Ha JONOJNHHUTEIBHBIE BOIPOCHI IO TEMe
cooOuieHus1, GOPMyYITMPOBKE BBIBOAOB. MaTepHal H3JI0KEH He MOCIIeNOBATENbHO,
HE YCTAaHOBJICHBI JIOTHYECKUE CBSI3H.

Heyoosnemeopumenvno | JJoknan, WHOOPMALMOHHOE COOOIICHUE HOATOTOBICHO MO OXHOMY HCTOYHHUKY
uHbOopManun MO0 HEe COOTBETCTBYET TEME.

58]0

Joxnan, WHGOpMAMOHHOE COO0LICHHE He MOATOTOBIICHO.

Kputepuu v mikaJjia oneHuBaAHUA MYJLTHUMEIHUHHON NPe3eHTAIIUY

TpebGoBaHus K CTPYKTYpE, COAEPKaHUIO U O(DOPMIICHHIO MPEACTABICHBI B METOIMYECKUX
MaTepHuaiax Mo OCBOCHUIO JUCIUIUIMHBI (MOIYJIs) U B 3JIeKTpoHHOM Kypce B OUOC MAY.

Ouenka/0annsl Kpurtepun ouenku

Omauuno ITpe3eHTanMs COOTBETCTBYET TEME CAMOCTOSITEIbHOM padoTel. OdopmireH




TUTYJIBHBIH criaiiy ¢ 3aroaoBkoM. ChopMyaupoBaHHas TeMa SICHO U3JI0KEeHA U
CTPYKTYpHPOBaHa, HCIOJIb30BaHBI Ipadniyeckue n3odpaxkenus (dpororpadumu,
KapTHUHKH U T.II.), COOTBETCTBYIOIIIHE TEME, BbIJICPKAH CTHIIb, [IBETOBAs raMMa,
MCTIOJIb30BaHa aHUMaIlXs, 3BYK.JIOTHUHO H310KEeHA COOCTBEHHAS MTO3UIINS,
c(hOpMYIHPOBAHBI BBIBOIBI, TEMa PACKPHITA TIOJIHOCTHIO, BBIZICPKAH 00BEM,
coOJroIeHBI TPeOOBaHUS K BHEITHEMY 0(hOPMIICHHIO.

PaboTa oopmiieHa U IpeTOCTaBICHA B YCTAHOBJICHHBIN CPOK.

Xopowio

[IpeseHTanus COOTBETCTBYET TEME CAMOCTOSITCIIEHOM PabOTHI.

VIMeroTcst HETOYHOCTH B M3II0KeHHH Matepuaina. OTCyTCTBYET JIOTHYecKast
MOCJIEIOBATENLHOCTE B CYXIcHHUIX. He BhIepikaH 00beM Mpe3eHTAIUH, UMCIOTCS
ynyiieHus B oopmiieHrH. Ha JOmOIHUTENBHBIC BOIPOCHI P 3AIUTE JaHbI
HETIOJTHBIC OTBETHI.

PaboTa odopMieHa 1 Ipe1ocTaBlieHa B YCTAHOBJICHHBIH CPOK.

Yooenemeopumensno

[Tpe3eHTanys COOTBETCTBYET TEME CaMOCTOSITENIbHOM padoTsl. ChopMynupoBaHHast
TeMa M3JI0KEeHa U CTPYKTYpUpOBaHa He B MOJIHOM o0beme. He ncnonb3oBansl
rpadudeckne m3o0paxenus (GorTorpadun, KAPTUHKH U T.II.), COOTBETCTBYIOIIHE
Teme. [IpHCYTCTBYIOT CYIIECTBEHHBIC OTCTYINICHUS OT TPeOOBaHUH K COCTABICHUIO
npe3eHTaluy. JonyimeHs! GpakTHYecKue OIMOKH B COACPIKAHUU HIN IIPU OTBETE Ha
JIOTIOJTHUTENNEHBIC BOIPOCHL.

Heyooenemeopumenvno

PaboTa He BBITTOJIHEHA WIIH HE COOTBETCTBYCT TEMC CaMOCTOSITCIbHOM pa6OTBI.

KpuTepuy ¥ KaJa OlleHUBAHNUSA NMOCENIAEMOCTH 3aHITHH

[Tocemnenue 3aHATHI 00YUYAIOIIUMHUCS ONPEACIISIETCS B IPOLIEHTHOM COOTHOIICHUH

Bajbl Kpurepun ouenku
10 nocemaeMocts 75 - 100 %
5 nocemaeMocts 50 - 74 %
0 nocenjaeMocTh Menee 50 %




